
Thank You Note Template

To a Friend:

To a Boss:

To a Coworker:

1.  Thank you for always being there for me. Your friendship means the world to me.
2.   I'm grateful for the good times we've shared. Thank you for being an amazing friend.
3.   Your support and encouragement have been invaluable. Thank you for being such a wonderful 

friend.
4.   Thank you for always being there to listen and support me. Your friendship is a true blessing.
5.   I'm grateful for the laughter and memories we've shared. Thank you for making every moment 

special.
6.   Your thoughtfulness and kindness never cease to amaze me. Thank you for being an incredible 

friend.

1.   I wanted to express my gratitude for your leadership and guidance. Thank you for believing in me.
2.   Thank you for providing me with opportunities to grow and learn. I appreciate your trust in my 

abilities.
3.  Your management style inspires me to strive for greatness. Thank you for being an exceptional 

boss.
4.   Thank you for recognizing my hard work and dedication. Your encouragement keeps me motivated.
5.   I appreciate your mentorship and guidance throughout my career. Thank you for shaping my 

professional development.
6.   Your visionary leadership inspires me to reach for the stars. Thank you for pushing me to excel.

1.   I wanted to thank you for your collaboration and teamwork. It's a pleasure working with someone 
as dedicated as you.

2.  I appreciate your willingness to lend a helping hand whenever I needed it. Thank you for your 
support at work.

3.   Your positive attitude makes the office a better place. Thank you for bringing joy to our workplace.
4.  Thank you for being a reliable and collaborative team member. I value your contribution to our 

projects.



To an Acquaintance:

5.  Your positive attitude is contagious and lifts the spirits of everyone around. Thank you for creating a 
great work environment.

6.   I wanted to express my sincere appreciation for your support during challenging times. You are an 
exceptional colleague.

1.   Thank you for your kindness and for making me feel welcomed. I appreciate your thoughtfulness.
2.   It was a pleasure meeting you. Thank you for the enjoyable conversation and for making me feel 

comfortable.
3.   I wanted to extend my gratitude for your assistance. Your willingness to help did not go unnoticed. 

Thank you!
4.   Your warm hospitality made me feel instantly welcomed. Thank you for your genuine kindness.
5.   It was a pleasure connecting with you and learning from your experiences. Thank you for sharing 

your insights.
6.  I wanted to extend my heartfelt gratitude for your generosity. Your willingness to help others is truly 

inspiring. Thank you!


